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PREAMBLE 


This agreement is entered into this 15th day of June, 1994, by and 
between the Board of Education of the Township of Irvington, New 
Jersey, hereinafter referred to as the ’'Board** and the Irvington 
Education Association (Secretaries Unit} hereinafter referred to as 
the "Association". 


WITNESSETH 

WHEREAS, the Board has an obligation, pursuant to Chapter 123, 
Public Laws of 1974 to negotiate with the Association as the 
representative of employees hereinafter designated with respect to 
the terms and conditions of employment; and 

WHEREAH, the parties, through negotiations in good faith, have 
reached certain agreements which they desire to set forth in this 
collective negotiation agreement; 

NOW# THEREFORE, in consideration of the following mutual 
covenants and other good and valuable consideration, the Board and 
the Association agree: 
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ARTICLE I 


RECOGNITION CIAUSE 

The Board of Education of the Township of Irvington hereby 
recognizes the Irvington Education Association as the exclusive 
bargaining representative, as defined in Section 7, Chapter 123, 
Public Lavs 1974, for all Secretaries, Clerks, Assistant 
Bookkeepers, and Assistant Administrative secretaries employed by 
the Irvington Board of Education, exclusive of confidential 
secretaries, such as the Administrative Secretary to the 
Superintendent, Administrative Secretary to the Board Secretary, 
Administrative Secretary to the Business Administrator; and 
Administrative Payroll Assistants and Data Systems 
Coordinator/Office Manager and Assistant office Manager, etc. 

(a) The term "employee**, when used hereinafter in this agreement, 
shall refer to all employees represented by the name of the 
employee organization in the bargaining or negotiating unit as 
heretofore defined. 

(b) The term "Board" shall include its officers and agents. 

The Board agrees not to negotiate with any organization other 
than that designated as the representative pursuant to the New 
Jersey Employer-Employee Relations Act, Chapter 123, Laws of 
1974, for the duration of this agreement. 
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ARTICLE II 


NEGOTIATION PROCEDCTE 

1. This agreement incorporates the entire understanding of the 
parties on all issues which were, or could have been the 
subject of negotiations. During the term of this agreement, 
neither party will be required to negotiate with respect to 
any such matter, whether or not within the knowledge or 
contemplation of either or both of the parties at the time 
they negotiated or signed this agreement. 

2. The parties agree to enter into collective negotiations over 
a successor agreement in accordance with Chapter 123, Public 
Lavs of 1974, in good-faith effort to reach an agreement on 
all natters concerning the terms and conditions of secretarial 
employment. Such negotiations shall begin not later than 
October l of the school year in which this agreement expires. 
Any agreement so negotiated shall apply to all members of the 
negotiating unit as set forth in Article I herein, and shall 
be reduced to writing, be signed by the Board and the 
Association, and be adopted by the Board, following 
ratification by both the Association and the Board. 
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ARTICLE III 


BOARDRIGHTS CIAUSE 

The Board, on its own behalf and on behalf of the citizens of 
the Township of Irvington, New Jersey, hereby retains and 
reserves unto itself, without limitation, all powers, rights, 
authority, duties and responsibilities conferred upon and 
vested in it by laws and Constitution of the state of Hew 
Jersey, and of the United States, including, but without 
limiting the generality of the foregoing, the right: 

(a) To the executive management and administrative control of the 
school system and its properties and facilities, and the 
activities of its employees; 

(b) To hire all employees and subject to the provisions of lav, to 
determine their qualifications and the conditions for their 
continued employment, or their demotion, or dismissal and to 
promote and transfer all such employees; 

(c) To determine assignment to schools or any other building under 
the control of the Board; to determine hours of work, duties, 
responsibilities and all other terms and conditions of 
en^loyment. 

The exercise of the foregoing powers, right, authority, duties 
and responsibilities by the Board, the adoption of policies, 
rules, regulations and practices in fxirtherance thereof, and 
the use of judgment and discretion in connection therewith, 
shall be limited only by the specific and express terms of 
this agreement and then only to the extent such specific and 
express terms hereof are in conformance with the Constitution 
and Laws of the state of New Jersey and the Constitution and 
Laws of the United States. 

Nothing contained herein shall be considered to deny or 
restrict the Board of its rights, responsibilities and 
authority under Title 18A School Laws of New Jersey, or any 
other national, state, co\mty, district, or local laws or 
regulations as they pertain to education. 
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ARTICLE IV 


1. (a) 

(b) 

(c) 

(d) 

(e) 

(f) 

(g) 

(h) 


WORK SCHEDULES 

A regular work week shall consist of 35 hours of work, 
the hours are to be fixed by the immediate supervisor. 

The immediate supervisor shall assign a lunch period for 
each employee under his/her jurisdiction. This lunch 
period shall not exceed one hour. 

The employees shall report for duty as indicated by their 
inunediate supervisor and their work shall be under the 
control and supervision of said supervisor. They shall 
strive to complete their work within the above prescribed 
regular working periods; however, they are expected to 
complete their assignments. No compensation for such 
overtime special services shall be paid for unless the 
same is first duly approved by the immediate supervisor 
and counter approved by the Board Secretary. 

The immediate supervisor of each school shall keep 
accurate and current records of attendance and absence of 
all employees under her/his supervision, and shall 
complete and submit the reports to the Board Secretary of 
the Board of Education on the approved forms. 

Ten-month employees covered by these rules and 
regulations shall work on the same schedule as teachers, 
except that they shall start on September let and work 
until June 30th. Twelve-month employees shall be 
employed on a 12 month basis July 1st to June 30th. 

In the event a ten (10) month employee covered under the 
terms of this agreement is required by the Board to 
report to work at her/his regular job, prior to the 
opening of school, the employee shall receive: 

(1) The new n^otiated salary rate; and (2) shall 
receive ten percent (10%) compensation added to the 
new regular hourly rate, for each working hour 
prior to September Ist of that school year. 

Each secretary will have a 15 minute break period in the 
morning and in the afternoon assigned by the Immediate 
supervisor. 

In the event an employee expects to be absent, the 
employee shall telephone her/his immediate supervisor not 
later than 7:30 a.m. of the day of such absence. 
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Over'tine is defined as any ^ime spent at regular duties or 
other assigned duties consistent with this agreement, either 
before/after regular daily work hours, or any day other than 
provided in the regular work year. All overtime will be 
rounded to the nearest IS minutes at end of each pay period. 
This will be remunerated at the rate of 1% times the hourly 
salary. 



ARTICLE V 


LEAVE OF ABSENCE 


1. (a) Sick leave, as used in this rule, is defined to mean 

absence from the employee's post of duty, of any such 
employee because of personal disability due to Illness or 
injury. 


(b) All employees covered by these rules, who are steadily 
employed, shall be allowed sick leave, with full pay, at 
the regular rate, on the basis of 10 days for 10 month 
employees and 12 days for 12 month employees. 

Employees hired after February let shall, at the time of 
their employment have their sick leave days prorated 
according to the percentage of the school year remaining. 

(c) If an employee reguires in any calendar year less than 
the allowed days for sick leave, all days of leave not 
utilised that year shall be accumulated to be used for 
sick leave as needed in subsequent years, provided the 
employee is still employed. 

(d) In case of sick leave claimed, the Board of Education may 
require a physician's certificate which shall be filed 
with the Superintendent of Schools. 

(e) In the event of sick leave claimed, a written statement 

from the employee, because of adssence due to personal 
illness or quarantine, must be filed with the 
Superintendent of Schools, through the Principal's 

office, within 5 school days from the last day of 
absence. In any event, a physician's certificate for 
four (4) or more consecutive school days of absence, due 
to personal illness or quarantine, must be filed with the 
Superintendent of Schools, through the Principal's 

office, within five (5) school days from the last day of 
absence. The statement shall be filed through 
Supervisor's office where applicable. 


(f) All benefits to which an employee was entitled at the 
time their leave of absence commenced, including unused 
accumulated sick leave, and excluding salary increments, 
shall be restored upon return and shall ret\irn to the 
same classification they held at the time said leave 
commenced, if available, or if not, to a substantially 
equivalent classification. 

(g) Leave of Absence Without Pav . Leaves of absence with 
full loss of salary may be granted by the Board for a 
limited and definite period. No request for a leave of 
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absence will be considered (1) until a written 
application, containing a statement of the reasons for 
the leave of absence, has been filed with the 
Superintendent of Schools; (2) until the Superintendent 
of Schools has submitted to the Board, his/her 
recommendations with respect to the application; and (3) 
said application must contain agreement by the employee 
that he/she shall not be compensated for the entire 
period of time for which the leave is granted, including 
any hardship and vacation periods that may occur during 
the leave. 

2. (a) All injuries, no matter how slight, must be reported to 

the immediate supervisor. The supervisor shall make a 
written report to the office of the Board. 

(b) All absences caused by such on-the-job injury shall be 
reported. The employee shall advise the Board of any and 
all amounts of Workers' Compensation awards made for 
temporary disability. The Board reserves the right to 
have the employee examined at reasonable times by a 
school medical inspector. 

(c) Subject to the reservation by the Board of its legal 
rights, it is provided that whenever an employee is 
absent from his job as a result of a personal injury 
caused by an accident arising out of and in the course of 
his work, the Board may pay to the employee, the full 
salary for the period of absence, reduced by the amount 
of Workers' Compensation benefits received for each day 
of absence and including Saturdays and Sundays. The 
salary shall be paid for absence during the waiting 
period and during the period the employee received, or 
was eligible to receive temporary Workers' Compensation 
benefits and the salary may be paid up to one calendar 
year without charging same to sick leave. 

(d) Three (3) days absence of each school year is granted to 
each employee who has continuously served the Board of 
Education for at least one (1) continuous year (10 or 12 
Month as applicable) for personal or business purposes, 
provided the immediate supervisor approves of this 
absence, three (3) days in advance except in cases of 
emergency. Ihiused business or personal days in any one 
(1) school year shall be credited to the employee's 
accumulated sick time. 

It is necessary that employees, in case of leave of 
absence claimed, file a written statement with the 
Superintendent of Schools, through the Principal's 
office, within five (5) school days from the date of 
absence. 
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(e) An employee shall be entitled to full pay for one (1) day 
during the school year, when absence is due to attendance 
in court or guasi'^judicial hearing in response to a 
subpoena to testify, provided proof is filed with the 
Superintendent of Schools, through the Principal's or 
Supervisor's office, of such attendance, within five (5) 
days from the date of absence. 

(f) All new employees covered by these rules and regulations 
shall, as a condition of their employment, become a 
member of, and maintain membership in the Public 
Employees' Retirement System and the Social Security 
System. 

3. IERMINAi;._PAY ON_BA$IS OF SICK LEAVE 

(a) Any employee with fifteen (15) years or more of total 

service with the Irvington Board of Education may, upon 
retirement to collect pension, voliintary separation, or 
in the event of a lay-off, receive the following 

compensation: 

$60.00 per day of accumulated sick days up to a maximum 
of 120 days. 

(b) Any employee with twenty (20) years or more of total 

service with the Irvington Board of Education may, upon 
retirement to collect pension, voluntary separation, or 
in the event of a lay-off, receive the following 

compensation: 

$70.00 per day of accumulated sick days up to a maximum 
of 125 days. 

(c) Any employee with 25 years or more of total service with 
the Irvington Board of Education may, upon retirement to 
collect pension, voluntary separation, or in the event of 
a lay-off, receive the following compensation: 

$80.00 per day of accumulated sick days up to a maximum 
of 150 days. 

Terminal pay on basis of sick leave shall only be paid 
once for each employee. 

4. NOTIFICATION OF SICK DAYS 

The Board agrees to report to each employee her/his 
accumulated, unused sick time, each year prior to October Ist. 
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5. 


ABSENCE BY REASON OF DEATH 


(a) Absence due to death of a spouse, child, brother, sister 
or parent shall be allowed without pay deduction, up to 
five (5) consecutive work days. Absence due to death of 
parents-in-laws, grandparents, grandparents-in-law, and 
immediate members of the household shall be allowed 
without pay deduction, up to five (5) calendar days. 

Absence due to death of other relatives shall be allowed 
without deduction for one ( 1 ) day for each death. 

It is necessary that an employee file in these instances, 
a written statement giving dates and family relationship 
with the deceased, with the Superintendent of schools, 
within five (5) school days of absence. The Board 
reserves the right to receive full documentation of 
death. 

(b) If an active employee, under contract, is deceased but 
otherwise eligible for 'terminal pay on basis of sick 
leave' under the terms and conditions of this agreement, 
payment shall be made to the estate of the employee. 

6. MATERKlTy AND CHILD CARE LEAVES 

Requests from staff for leave of absence on account of 
disability due to pregnancy, childrearing or adoption, shall 
be granted according to applicable State Law and regulations 
as well as in conformance with the following guidelines. 

Upon presentation of a physician's certificate of expected 
date of delivery, a secretary shall be entitled to use 
accumulated sick days, if any, for paid medical leave due to 
disability associated with child birth, in accordance with 
law. 

Employees who require leave will be granted only an initial 
unpaid leave of up to three (3) months upon request. At the 
expiration of said leave, upon request of the employee, an 
extension not to exceed two (2) years will be granted for 
either (a) for medical reasons substantiated by physician's 
certification or (b) for child care. 

A non-tenured employee shall only be entitled to a leave up to 
the expiration of her contract. A non-tenured employee shall 
not be denied reemployment on the basis that she is pregnant 
or on leave. 

A pregnant employee may be relieved from duty because her work 
performance has noticeably declined due to health reasons and 
she cannot obtain a physician's certificate that she is 
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medically able to continue working or for other reasons 
applicable to all employees under Title 18A. No pregnant 
employee may be relieved from duties solely on the fact that 
she is pregnant or that her pregnancy has reached a specific 
number of months. 

Extended leave for Child Care will be considered on an annual 
school year basis. 
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ARTICLE VI 


REDUCTION OF NUMBER OF EMPLOYEES 

A. The Board of Education may reduce the number of employees 
subject to the following restrictions and conditions, i.e. No such 
reduction shall be made by reason of residence, age, sex, race, 
religion, or political affiliation, but when any such employee 
under tenure is laid off, the employee having the least number of 
years of service to his credit, shall be dismissed in preference to 
those having longer terms of service within category (see below) 
and can competently fill the positions which are going to be 
continued, and any en^loyee so dismissed shall be, and will remain 
upon a preferred eligible list in the order of years of service for 
re-employment whenever vacancies occur, and shall be re-employed by 
the Board of Education in such order, and upon re-employment, shall 
be given full recognition for previous years of service in his/her 
respective position and employment. 

B. In the event of a reduction in force, seniority shall be 
applied, as indicated in Section A above, to determine order of 
layoff within each of the following categories: 

Computer data entry person 

All clerks (except Register Clerk] 

Register Clerk 
"B" Secretary 

Assistant Administrative Secretary 
Assistant Bookkeeper 


1. 

Category "C" 
categories "B” 

personnel 
and "A". 

can bump 

downward 

to 

2 . 

Category "B” 
Category *'A". 

personnel 

can bump 

downward 

to 


3. Category "A" and "B" personnel cannot bump upward. 

C. The employees shall be hired under contract for annual 
calendar periods based on a ten or twelve months' basis, at a 
salary rate to be approved by the Board of Education. Subject to 
the provisions of N.J.S.A. 18A:17-2, (relating to tenure of persons 
holding secretarial or clerical positions), the term of the 
contract shall be subject to termination by the Board upon the 
service of a 20 calendar day notice for any reason whatsoever. 
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ARTICLE VII 


HOLIDAYS * 


1 . 


(a) Twelve-month employees covered under the terras of this 
agreement shall receive the listed holidays off, with 
pay: 


New Year's Day 
Good Friday 
July 4th 
Memorial Day 
Labor Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Eve 


One Floating Holiday** 
Columbus Day 
President's Day 
Martin Luther King Day 
Veteran's Day 
Christmas Day 
Yom Kippur* 

New Year's Eve 


*Yom Kippur shall not be a holiday unless teachers have it as 
a holiday. 

(b) Twelve-month employees covered under the terms of this 
agreement shall not be required to report to work on Rosh 
Hashanah when Irvington schools are not in session. 

(c) Christmas Eve and New Year's Eve shall be additional 
holidays unless schools are in session. If schools are 
in session, in either one of these days or both, 
secretaries are to report to work. 

2. Should any holiday fall on a Saturday or Sunday, there shall 
be no extra pay or time off. 


STIPITIATION OF AGREEMENT 

During the term of this Agreement, if the school calendar 
exceeds 185 days, 10 month employees covered under the terms and 
conditions of this J^reement shall be granted one (1) floating 
holiday to be taken subject to administration scheduling, not to be 
combined with any other fringe benefit day(s) provided for in this 
Agreement. 

10 month employees shall also be entitled to a full day off on 
June 30th; however, if the school calendar does not exceed 185 days 
during the term of this Agreement, the floating holiday and the 
June 30th day off, shall not be applicable. 

" Re: Floating Holiday: Employee shall submit a request to 
use the floating holiday at least ten (lO) days in advance and 
shall require approval of his/her immediate supervisor and the 
Superintendent or his designee. 
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3. In the event an employee is required to work on any holiday 
due her/him under the terms of this agreement, they will 
receive double tine and one-half of their regular pay for the 
hours worked. 

Example: Should an employee be required to work a full day, 
she/he would receive her/his regular seven (7) hours, plus an 
additional 10% hours, or a total of 17% hours. 

4. ATTENDANCE AT CONVENTIONS OF NEW JERSEY EDUCATION ASSOCIATION 

Whenever any full-time teaching staff member of any Board of 
Education, any local school district, or regional school 
district, or of a county vocational school, or any secretary, 
or office clerk, applies to the Board of Education by which 
he/she is employed for permission to attend the annual 
convention of the New Jersey Education Association, such 
permission shall be granted for a period of not more than two 
days in any one year and he/she shall receive his/her whole 
salary for the days of actual attendance upon the sessions of 
such convention, upon filing with the Superintendent of 
Schools, a certificate of such attendance signed by the 
Executive Secretary of the Association. 
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ARTICLE VIII 


VACATTQM SCHEnULES 

A. 12 month employees shall receive an annual vacation in 
accordance with the following schedule: 

1. Employees having worked for the Board for a continuous 
period of not more than one year, as of June 30th of any 
year, shall receive a vacation, with pay, at the regular 
rate of one working day for each month of continuous 


service, 

service. 

exclusive 

of the 

first 

two months of such 

1 year 

- 

less 

than 

5 years 

. . .10 

working days 

5 years 

— 

less 

than 

10 

years 

...15 

» n 

10 years 
25 years 

* 

less than 
and over 

25 

years 

. . .20 
. . .25 

n M 

•1 H 


B. All vacations shall be taken on consecutive days unless the 
Board of Education and the employee agree on a division of the 
vacation time. All unused vacation time must be taken in the 
following annual period. No accumulated vacation periods will 
be allowed after one year from the date of the accrual of the 
vacation. 

c. The vacation anniversary date shall coincide with the date 
employment began for all unit members, except those hired 
after July 1, 1993, who shall have as an anniversary date the 
next succeeding July l. 
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ARTICLE IZ 


RELEASED TIME DURING RECESS PERIODS 

All 12-nionth secretaries covered by this agreement shall be 

entitled to two (2) paid "recess days" when the approved school 

calendar provides for recess periods, subject to the following 

provisions: 

1. It is specifically understood and agreed that employees cannot 
receive more than one ( 1 ) of the aforementioned "recess days" 
in any one recess period. 

2. It is further understood and agreed that the employee must 
have approval from his/her immediate supervisor and should the 
employee fail to report to work for a minimum of three (3) 
days during the recess period, that the "recess day" Is 
applied for and approved, the employee shall forfeit the 
"recess day" and the day's pay shall be deducted accordingly. 

3. Personal days, sick time, vacation days or any other due time 
cannot be used as a substitute for reporting time to qualify 
for the "recess day" off with pay. The employee must report 
to work for three (3) days during the recess period to 
qualify, however, if there are not five (5) working days in 
any recess period, this requirement shall be prorated 
accordingly. 

4. Should a holiday fall within one of the recess periods where 
the employee applies and receives approval for a "recess day," 
the employee shall be entitled to the holiday and "recess 
day," providing the employee reports to work within the full 
terms of this article. 

5. Failure to comply with the full provisions of this Article 
shall cause the employee to be deducted one (1) day's pay 
applicable to the "recess day" and said "recess day" shall be 
deemed lost. 

6. When a holiday falls within a recess period, the employee 
shall be required to work a minimum of two (2) days during the 
recess period, subject to the approval of the Superintendent. 
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ARTICLE X 


INSURANCE PROTECTION - PRESCRIPTION PLAN •» DF.NTAL PLAN 

1. The Board agrees to pay 100% of the premium cost of a health 
plan (Blue Cross/Blue Shield or equivalent) for all full time 
employees covered by this agreement (spouse and eligible 
children) following 90 days of consecutive employment with the 
Irvington School District. 

Benefit levels shall remain equal to or better than existing 
plans if and when the Board changes carriers. 

Prior to executing any change in carrier, the Board shall 
discuss with the Association in good faith the proposed 
changes. The Board will provide all relevant data concerning 
the new program. If required by the Association, the Board 
shall arrange for consultation between the insurance carrier 
and the appropriate officers of the Association, prior to 
executing any contemplated change. 

2. The Board agrees to provide a co*'pay family prescription plan 
(employee's cost - $4.00/2.00 (brand/generie) per approved 
prescription). 

3. Any employee covered under the terms of this agreement, who 
retires after twenty-five (25) years of employment with 
Irvington School District shall be entitled to fully paid 
health benefits (excluding dental). The employee's surviving 
spouse, if enrolled prior to the employee retirement shall be 
entitled to health retirement benefits (excluding dental), 
premium paid 100% by the Board. 

Any employee covered under the terms of this agreement, who 
retires after twenty (20) years of employment with Irvington 
School District, and has attained age 6S or over at the tine 
of retirement shall be entitled to fully paid health benefits 
(excluding dental). The employee's surviving spouse, if 
enrolled prior to the employee retirement shall be entitled to 
a retirement health benefit with the premium paid 100% by the 
Board. 
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ARTICLE XI 


NOTICE OF VACANCY 

The President of the Irvington Education Association will be 
notified of all permanent vacancies or promotions for positions 
incorporated in this Agreement and each school and Administrative 
Office shall be posted. It is specifically understood and agreed 
that the Board of Education reserves the sole right to make all 
final decisions with regard to promotions or filling vacant 
positions. All applicants for vacancies and/or promotional 
positions, shall receive an interview as well as a written reply to 
their status of the position/s in question. All postings 
annoxincing vacant positions shall state the applicable salary range 
for the position/s. 
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ARTICLE ZXI 


GRIEVANCE PROCTHTTRE 


1. DEFINITIONS 

The term "grievance** means a complaint by any employee or 
group of employees that, as to them, there has been an 
inequitable, improper or unjust application, interpretation or 
violation of this agreement. 

The term "grievance" and the procedure relative thereto shall 
not be deemed applicable in the following instances: 

(a) the failure or refusal of the Board to renew a contract 
of a non*>tenured employee. 

(b) in matters where a method of review is prescribed by law, 
or by any rule, regulation or by-law of the State 
Commissioner of Education, or the State Board of 
Education. 

(c) in matters where the Board is without authority to act. 

(d) in matters involving the sole and unlimited discretion of 
the Board. 

The tern "employee" shall mean any regularly employed 
individual who is a member of the negotiating unit as set forth in 
Article I herein. 

The term "representative" shall include any organization, 
agency or person authorized or designated by any employee, or any 
group of employees, or by the association, or by the Board, to act 
on its or their behalf and to represent it or them. 

The term "immediate" superior shall mean the person to whoM 
the aggrieved employee is directly responsible under the Table of 
Organization prevailing in this school district. 

The term "party" means an aggrieved employee who may be 
affected by the determination of the Superintendent or the Board 
Secretary in connection with the procedure herein established. 

2. PROCEDURE 

(a) An aggrieved employee shall institute action under the 
provisions hereof within 30 calendar days of the 
occurrence complained of. Failure to act within the said 
30 days shall be deemed to constitute an abandonment of 
the grievance and the grievance shall be barred. 

(b) An employee processing a grievance shall be assured 
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freedom from restraint, interference, coercion, 
discrimination or reprisal. 

(c) In the presentation of a grievance, the employee shall 
have the right to present his/her own appeal, or to 
designate an authorized representative of the Irvington 
Education Association to appear with, and represent 
him/her at any step of this appeal. A minority 
organization shall not have the right to present or 
process a grievance. 

(d) Wienever the employee appears with a representative, the 
Board shall have the right to designate a representative 
to participate at any stage of the grievance procedure. 

(e) In the event a grievance should be filed by any employee 
who is not subject to the jurisdiction of any Principal, 
or who may be answerable to more than one person, he/she 
shall discuss his/her grievance initially with the 
superintendent and if dissatisfied with the 
determination, may appeal to the Board in accordance with 
the provisions herein set forth. 

(f) In any case, where a grievance is based upon the direct 
order, ruling or determination of the Superintendent, the 
aggrieved employee may appeal directly to the Board 
within 30 calendar days of the issuance of said order, 
ruling or directive, or within 30 calendar days of the 
time when same have been brought to the employee's 
attention, by filing with the Secretary of the Board, a 
writing setting forth: 

(1) The order, ruling or determination complained of; 
(2} The basis of the complaint; 

(3) A request for a hearing if a hearing is desired; 

(4) Identifying all of the specific grlevants; 

(5) Identifying the specific contract provisions 
alleged to have been violated. If any; 

(6) Stating the specific relief sought. 

A copy of the writings set forth above shall be served upon 
the superintendent, one of which shall have the right to reply 
In writing thereto. A copy of such reply shall be served upon 
the aggrieved employee. 

(g) l^on receipt of a grievance filed under the provisions of 

Paragraph (f), the procedure shall be set forth in levels 
(b) - (c) (d) and (e) of this agreement. 

(h) All employees who are members of the bargaining unit as 
set forth in Article I herein, shall be entitled to 
resort to the full procedure hereinabove set forth. 
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(i) No grievance proceedings shall be scheduled during 
working hours. 

3. LEVELS 

Level 1. “ An employee shall first discuss his grievance 

orally with his immediate superior. A decision shall be 
rendered within 3 days (school days) of said hearing. The 
said immediate superior shall make a record of the time and 
date of his discussion and a copy delivered to the grievant. 

Level 2. ~ If the ^ievance is not resolved to the employee's 
satisfaction within 3 school days from the determination 
referred to in Level l, the employee shall submit his/her 
grievance in writing, specifying in detail, the following 
paragraphs a-b-c, with copies to be submitted to the school 
Principal and to the immediate superior of the aggrieved 
employee: 

(a) The nature of the grievance; 

(b) The results of the previous discussion; 

(c) The basis of this dissatisfaction with the 
determination; 

(d) Each of the components required in Section 2(f) 
above. 

Level 3. - Within 5 school days from the receipt of the 
written grievance, (unless a different period is mutually 
agreed upon) the Superintendent shall hold a hearing, at which 
time all parties of interest shall have the right to be heard. 

Within 5 school days of said hearing, (unless a different 
period is mutually agreed upon), the Superintendent shall, in 
writing, advise the employee and his representative, if there 
be one, of the determination and shall forward a copy of said 
determination to the school Principal and to the immediate 
superior of the aggrieved employee. 

Level 4. - In the event of the failure of the Superintendent 
to act in accordance with provisions of Level 3, and/or in 
the event a determination by either one, in accordance with 
the provisions thereof is deemed unsatisfactory by either 
party, the dissatisfied party, within 10 days of the 
determination, may appeal to the Board of Education. 

Where an appeal is taken to the Board, there shall be 
submitted by the appellant: 

(a) the writings set forth in Levels 2 & 3 and a further 
statement, in writing, setting forth the appellant's 
dissatisfaction with the Superintendent. A copy of said 
statement shall be furnished to the Board Secretary and 
to the adverse party. 
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If the appellant, in his appeal to the Board, does not request 
a hearing, the Board may consider the appeal on the written 
record submitted to it, or the Board may, on its own, conduct 
a hearing, or it may request the submission of additional 
written material. Where additional written materials are 
requested by the Board, copies thereof shall be served upon 
the adverse parties who shall have the right to reply thereto. 
Where the appellant requests in writing, a hearing shall be 
held by the Board of a committee of three (3) or more Board 
Members designated by the Board. 

The Board, of said committee, shall make a determination 
within ten (10) calendar days from the receipt of the 
grievance and shall, in writing, notify the employee, his/her 
representative, if there be one, the Principal, the 
Superintendent of its determination. This time period may be 
extended by mutual agreement of the parties. 

Level 5. If the aggrieved person is not satisfied with the 
disposition of his grievance at Level 4, or if no decision has 
been rendered within 15 school days after a decision by the 
Board, or the committee, or five (5) school days after he/she 
first met with the Board, or the committee, whichever is 
sooner, request in writing that the Association submit his/her 
grievance to arbitration by the Public Employment Relations 
Commission. A copy of said request shall be submitted to the 
Board within the aforementioned time specified. 

If the Association determines that the grievance is 
meritorious and that submitting it to arbitration is in the 
best interest of the employee and the school system, it may 
submit the grievance to arbitration within fifteen (15} school 
days after receipt of a revest by the aggrieved person. 
Failure to act within the tine specified in this paragraph 
shall be deemed to constitute an abandonment of the grievance. 

The arbitrator shall be without authority to add to, delete 
from or in any way modify the terms of this agreement. 

The cost for the services of the arbitration, including per 
diem expenses, if any, and actual and necessary travel, 
subsistence expenses and the cost of the hearing room, shall 
be borne equally by the Board and the Association. 

The decision of the Arbitrator shall be final and binding on 
the parties. 
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ARTICLE ZIII 


ASSOCIATION AND/OR MEMBER RIGHTS 

1. Negotiation of Successor Agreenent - The Board agrees not to 
negotiate concerning said employees in the negotiating unit as 
defined in Article I of this Agreement with any organization 
other than the Association for the duration of the Agreement. 

2. Nothing contained herein shall be construed to deny or 
restrict to any employee, such as rights as he may have under 
the New Jersey School Law, or other applicable laws and 
regulations. The rights granted to employees hereunder shall 
be deemed to be in addition to those provided elsewhere. 

3. NO employee shall be prevented from wearing pins or other 
identification of membership in the Association or its 
affiliates. 

4. Supervisory and administrative staff are hereby empowered to 
summarily order off the school premises, any employee who 
reports to work in an unfit condition, or if he/she violates 
any of the foregoing rules, or is guilty of neglect or 
misbehavior. in addition, the Board, for just cause, may 
terminate the employment, discharge, dismiss or suspend said 
employee or reduce his/her compensation, all subject to the 
provisions of the Tenured Hearing Act in the case of tenured 
employees, and any changes in procedure when enacted in law. 

5. The Board and the Association agree that the Association shall 
have the right to use school building at reasonable times for 
meetings and other Association activities within the 
provisions of the Board rules and regulations. Said use to be 
with the prior approval of the Board Secretary or a designated 
representative. 

Any criticism by a supervisor, administrator or Board member 
concerning the work performance of a secretarial unit employee 
shall not be made in the presence of public, students, 
parents, other employees and at public gatherings unless 
circiuBStances otherwise warrant. 
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ARTICLE XIV 


TARDY DEDUCTIQMS 

After accumulating three (3) unexcused cases of tardiness in 
one year, employees covered under the terms and conditions of this 
agreement, shall forfeit fifteen minutes (15) deduction for each 
quarter of an hour tardy or fraction thereof, for subsequent 
incidents within the year, and shall be subject to further 
disciplinary action, as warranted. 
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ARTICLE X7 


ALTERATION QT AGREEMENT 

This agreement shall not be modified in whole or in part by 
the parties except by an instrument/ in writing, duly executed by 
both parties. 
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ARTICLE XVI 


AUTHORIZATION FOR DEDtICTION/.REPRESENTATIVE_.FEE 


1. (a) Deduction for payment of dues; authorization; 

withdrawal. Whenever any person holding employment, 
whose compensation is paid by this state, or by any 
County, Municipality, Board of Education or authority in 
this state or by any Board, body, agency, or commission 
thereof, shall indicate in writing to the proper 
disbursing officer, his desire to have any deductions 
made from his/her compensation, for the purpose of paying 
the employee's dues to a bona fide employee organization, 
designated by the employee in such request, and of which 
said employee is a member, such disbursing officer shall 
transmit the sum so deducted to the employee organization 
designated by the employee in such request. 

(b) Any such written authorization may be withdrawn by such 
person holding employment at any time by the filing of 
notice of such withdrawal with the above mentioned 
disbursing officer. The filing of notice of withdrawal 
shall be effective to half deductions as of January l or 
July X next, succeeding the date on which notice of 
withdrawal is filed. 


2. (a) PURPOSE OF FEE 


Effective September 1, 1981, if a member of the bargaining 
unit covered under the terms of this agreement does not become 
a member of the Association during any membership year, (i.e., 
from September i to the following August 31) prospectively, 
which is covered in whole or in part by this Agreement, said 
employee will be required to apply a representation fee to the 
Association for that membership year. The purpose of this fee 
will be to offset the employee's per capita cost of services 
rendered by the Association as majority representative. 


(b) AMOUNT OF FEE 

1, Notification - Prior to the beginning of each 
membership year, the Association will notify the 
Board, in writing, of the amount of the regular 
membership dues, initiation fees and assessments 
charged by the Association to its own members for 
that membership year. The representation fee to be 
paid by non-members shall not exceed 85% of that 
amount. 

2. Legal Maximum - In order to adequately offset the 
per capita cost of services rendered by the 
Association as majority representative, the 
representation fee should be equal in the amount to 
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the regular membership dues, initiation fees and 
assessments charged by the Association to its own 
members, and the representation fee may be set up 
to 85% of that amount as the maximum presently 
allowed by law. 

(C) DEDUCTION AND TRANSMISSION OF FEE 

1. Notification - Once during each membership year 
covered in whole or in part this agreement, the 
Association will submit to the Board, a list of 
those employees who have not become members of the 
Association for the then current membership year. 
The Board will deduct from the salaries of such 
employees, in accordance with Paragraph 2 below, 
the full amount of the representation fee and 
promptly will transmit the amount so deducted to 
the Association. 

2. Payroll Deduction Schedule - The Board will deduct 
the representation fee in equal installments, as 
nearly as possible, from the paychecks paid each 
employee on the aforesaid list during the remainder 
of the membership year in question. The deductions 
will begin with the first paycheck paid: 

(a) 15 calendar days after receipt of the 
aforesaid list by the Board; or 

(b) 45 calendar days after the employee begins 
his/her employment in a bargaining unit 
position, unless the employee previously 
served in a bargaining unit position and 
continued in the employ of the Board in a non¬ 
bargaining unit position, or was on layoff, in 
which event, the deductions will begin with 
the first paycheck paid 15 calendar days after 
the resumption of the employee's employment in 
a bargaining unit position, whichever Is 
later. 

3. TERMINATION OF EMPLOYMENT - If an en^loyee who is required to 
pay a representation fee terminates his/her employment with 
the Board before the Association has received the full amount 
of the representation fee to which it is entitled under this 
Article, the Board will deduct the unpaid portion of the fee 
from the last paycheck paid to said employee during the 
membership year in question. 

4. MECHANICS - Except as otherwise provided in this Article, the 
mechanics for the deduction of representation fees and the 
transmission of such fees to the Association will, as nearly 
as possible, be the same as those used for the deduction and 
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transmission of regular membership dues to the Association. 


5. NEW EMPLOYEES - On or about the let day of each month, 
beginning with the month this agreement becomes effective, the 
Board will submit to the Association, a list of all employees 
who were actively employed In a bargaining unit position, as 
defined in this agreement, during the preceding 30-day period. 
This list will include names, job titles and dates of 
employment for all such employees. 

6. SAVE HARMLESS - It Is specifically understood and agreed that 
the Irvington Board of education Association and its parent 
organization (N.J.E.A.) shall indemnify and hold the forms of 
liability, including liability for reasonable Counsel Fees and 
other legal costs and expenses that may arise out of, or by 
reasons of any action taken or not taken by the Irvington 
Board of Education in conformance with this provision. 
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ARTICLE X7II 


CHAIRPERSONRELEASED TIME 

The Association Chairperson shall be allowed released tine 
from his/her assigned duties for grievance and arbitration purposes 
only, and providing further, that such released tine is approved by 
his/her immediate supervisor and counter-approved by the 
Superintendent. It is further agreed that if there is an abuse of 
the said release time, the Board of education has the sole right to 
discontinue this practice for the Association Chairperson. 

Two Association representatives shall be released at 3:15 p.m. 
one day per month, September through J\me, to attend lEA Executive 
Board meetings. 
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ARTICLE ZVIII 


SALARY GUIDES 

The following guides for the administration of salaries shall 
apply for the effective dates as listed. 

a. 12 month employees who have six (6) months of service 
during a school year and 10 Month employees who have five 
(5) months of service or more during a school year shall 
receive their full increments. Employees with less than 
the requirements shall not received any increment. 

b. The Board agrees to provide the Association with a list 
of all secretaries, job titles and the names of the 
employees holding the positions. 

c. At the discretion of the Board, newly hired employees 
shall be given up to four (4) years experience credit for 
any previous, related work experience. 

d. No increment shall be withheld for unsatisfactory 

performance unless the employee has received notice of 
deficiency with specific recommendation/s for 
improvement, 60 calendar days prior to the Board action 
to withhold said increment. Staff receiving 

unsatisfactory notice, shall be re-evaluated prior to 
recommendation/s to the Board, to assess improvements. 

e. An employee assigned for the purpose of 'calling 
substitute teachers' shall receive in each school year, 
in addition to her/his regular salary, the following 
stipend: 

1993- 94 $2,644 

1994- 95 $2,796 

1995- 96 $2,957. 

All time required for 'calling substitute teacher' shall 
be in addition to the employees regular hours and duties. 

Payments for 'calling substitute teachers' shall be made 
on a quarterly basis, November isth; January 30th; April 
15th; and June 30th of each school year. 

f. Salary Guide Placement When Promoted . 

(1} Any employee on salary schedule A or B who shall be 
promoted to a position with a different salary 
guide shall be placed at a salary step representing 
the dollar amount generating an increase in salary 
as compared to their existing salary. 
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(2) If said placement following the above formula 
results in a step number less than the step number 
previously held they shall be given one additional 
step in the calculation outlined in ( 1 ) above. 

(3) In the event of a promotion from or to a position 
involving a longer or shorter worX year, the 
present salary shall first be prorated according to 
the length of the new position but on the present 
salary guides and then steps A and B above shall be 

applied. 
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lOtTICLE XIX 


TOTTTQW PETMBURSEMENT 

Effective July 1, 1992, a fund of $1,000 (one thousand) 
dollars shall be established to reimburse tuition costs of unit 
members who satisfactorily complete courses and workshops approved 
in advance by the Superintendent, and directly relate to present 
assignment and job function. 

Effective July 1, 1993 and on July 1 of each remaining year of 
this Agreement, the tuition fund shall be increased by $1,000 (one 
thousand dollars). 

Tuition reimbursement shall be made on a first-come, first- 
served basis predicated on the date of receipt of written 
application in the Superintendent's office. There shall be a 3 
(three) credit limit per person, per semester. Once the annual 
fund is used up, there shall be no further reimbursement available 
in that contract year. 

Fifteen clock hours of Instruction shall equal one credit hour 
under this Article. Satisfactory documentation of all costs and 
grades must be submitted before payment will be authorized. 
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IRVINGTON SECRETARIES 
SALARY GUIDE FOR 1993-94 


SECRETARIES ^A^ 12 MOS. 

SECRETARIES,^A' 10 MOS.> 


Guidance Clerk 




Clerk/Typist 

Athletic Clerk 
Oental/Register Clerk 
Register Clerk 



1993/1994 


1993/1994 

Sten 

salary 

Step 

Salary 

1 

19,190 

1 

16,046 

2 

19,900 

2 

16,651 

3 

20,530 

3 

17,196 

4 

21,305 

4 

17,806 

5 

22,085 

5 

18,461 

6 

22,855 

6 

19,091 

7 

23,650 

7 

19,766 

8 

24,905 

8 

20,816 

9 

26,605 

9 

22,336 

10 

28,575 

10 

23,805 

11 

30,218 

11 

25,174 

SECRETARIES.'B' 12 MOS. 

SECRETARIES 'B' 10 MOS^ 


Secretaries 



Lead 

Secretary-Add $600.00 

Lead Secretary-Add $ 600.00 

1993/1994 


1993/1994 

Step 

Salary 

Step 


1 

20,065 

1 

16,525 

2 

20,810 

2 

17,130 

3 

21,555 

3 

17,765 

4 

22,300 

4 

18,390 

5 

23,185 

5 

19,125 

6 

24,035 

6 

19,825 

7 

24,995 

7 

20,635 

8 

25,975 

8 

21,440 

9 

27,115 

9 

22,395 

10 

29,715 

10 

24,775 

11 

31,424 

11 

26,200 

SRCRETARTES 12 MOS. 




Assistant Adninistrative Secretaries 
Assistemt Bookkeepers 


1993/1994 


Step 

Salary 

1 

21,815 

2 

22,600 

3 

23,345 

4 

24,170 

5 

25,130 

6 

26,150 

7 

27,370 

8 

28,205 

9 

29,660 

10 

32,260 

11 

34,115 

LONGEVITY 

e 

» 


Stipend 

Any secretary who also serves 
as a Board-approved bus driver 
shall receive a $500 stipend. 


Add $300 after fifteen years of continuous (excluding Board- 
approved leaves) service. 
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IRVINGTON SECRETARIES 
SALARY GUIDE FOR 1994-95 


SECRETARIE S ^A^ 12_MOS, 
Guidance Clerk 
Clerk/Typist 
Athletic Clerk 
Dental/Register Clerk 
Register Clerk 


SECRETARTES ^A^ 10 MOS. 


Step 

Salary 

Step 

Salary 

1 

19,435 

1 

16,306 

2 

20,145 

2 

16,911 

3 

20,775 

3 

17,456 

4 

21,550 

4 

18,066 

5 

22,330 

5 

18,721 

6 

23,100 

6 

19,351 

7 

23,895 

7 

20,026 

8 

25,150 

8 

21,076 

9 

26,850 

9 

22,596 

10 

28,820 

10 

24,065 

11 

31,218 

11 

26,174 

SECRETARIES 'BV_12 MOS. 

SECRRTARIRR 'R' 10 


Secretaries 



Lead 

Secretary-Add $600.00 

Lead 

Secretary-Add 

1994/1995 


1994/1995 

Step 

Salary 

step 

Salary 

1 

20,605 

1 

16,975 

2 

21,350 

2 

17,580 

3 

22,095 

3 

18,215 

4 

22,840 

4 

18,840 

5 

23,725 

5 

19,575 

6 

24,575 

6 

20,275 

7 

25,535 

7 

21,085 

8 

26,515 

8 

21,890 

9 

27,655 

9 

22,645 

10 

30,255 

10 

25,000 

11 

32,874 

11 

27,435 


SECRETARIE S ^C^ 12 MOS. 

Assistant Adninistrative Secretaries 
Assistant Bookkeepers 


1994/1995 


Step 
1 
2 

3 

4 

5 

6 

7 

8 

9 

10 
11 


Salary 

22,130 

22,915 

23,660 

24,485 

25,445 

26,465 

27,685 

28,520 

29,975 

32,575 

35,460 


Stipend 

Any secretary who also serves 
as a Board-approved bus driver 
shall receive a $500 stipend. 


LONGEVITY ! 

Add $300 after fifteen years of continuous (excluding Board- 
approved leaves) service. 
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IRVINGTON SECRETARIES 
SALARY GUIDE FOR 1995-96 


2AL 12 MOS. 


SECRETARIES 10 MOS. 



Guidance Clerk 
Clerk/Typist 

Athletic Clerk 
Dental/Register Clerk 
Register Clerk 



1995/1996 


1995/1996 


Salary 

Step 

Salary 

1 

19,635 

1 

16,481 

2 

20,345 

2 

17,086 

3 

21,020 

3 

17,631 

4 

21,750 

4 

18,241 

5 

22,530 

5 

18,896 

6 

23,300 

6 

19,526 

7 

24,045 

7 

20,201 

8 

25,250 

8 

21,251 

9 

26,950 

9 

22,746 

10 

28,820 

10 

24,040 

11 

32,218 

11 

27,065 

SECRETARIES 12 MOS. 

SECRETARIES 'B' 10 MOS. 


Secretaries 



Lead 

Secretary-Add $600.00 

Lead Secretary-Add $600 

1995/1996 


1995/1996 

Step 

Salary 

gtSR 

Salary 

1 

20,805 

1 

17,375 

2 

21,550 

2 

17,980 

3 

22,295 

3 

18,615 

4 

23,040 

4 

19,240 

5 

23,925 

5 

19,975 

6 

24,775 

6 

20,775 

7 

25,985 

7 

21,685 

8 

27,215 

8 

22,500 

9 

28,355 

9 

23,245 

10 

30,455 

10 

25,400 

11 

34,174 

11 

28,735 

SECRETARIES 'C' 12 MOS. 




Assistant Bookkeeper 


1995/1996 
Step ^ 

4 < 


Salary 

22,505 

23,290 

24,035 

24,860 

25,820 

26,840 

28,060 

29,120 

30,350 

32,950 


Stipend 

Any secretary who also serves 
as a Board-approved bus driver 
shall receive a $500 stipend. 


IDNGEVITY t 

Add $300 after fifteen years of continuous (excluding Board- 
approved leaves) service. 
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ARTICLE ZZ 


MISnKT.IAHEOUS 

1 Reference is made R.S. 18:5-50.5, the provisions of which are 
herein incorporated. All employees are required to comply 
with the statutory health retirements and to submit to the 
medical examinations as provided by law, as a condition of 
continued employment. 

2 . vmen such interpretation is appropriate, any word denoting 
gender used herein shall include all persons, and words used 
in the singular, shall include the plural. 

3. TRANSPORTATION EXPENSES - All mileage, in lieu of actual 
expenses of transportation allowed any employee covered under 
the terms of the Agreement, traveling by his/her own 
automobile on approved school-related business, away from 
his/her designated post of any duty, shall be paid at the 
current IRS rate per mile. Said reimbursement shall be made 
after signed approval by the Board Secretary or the Finance 
Director. 
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ARTICLE ZZI 



(SECRETARIES) 

This agreement shall become effective on the let day of July, 1993, 
and remain in full force and effect for a period of three years and 
shall expire on the 30th day of June 1996. 

IN WITNESS WHEREOF, the parties have caused this agreement to be 
executed and have set their haz>ds and seals thereto, executing this 
agreement by their duly authorized agents this 16thday of June . 
1994. 


THE IRVINGTON EDUCATION 
ASSOCIATION (SECRETARIES) 


THE IRVINGTON BOARD 
OF EDUCATION: 

UoJLQAn V-Caz 



Voiand OJatton 
CcUhy SoiiOieAland 



Board Secretary 


OaUbaTS. 19»4 
ra;\iiviat\*ecn(i 7 
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